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{Internal Funding Request: Customizable Letter to Provide to Your Supervisor}
 
Dear <Supervisor's name>,

I would like to attend the 2026 NRWC Annual Conference, October 20-23, in New Orleans, LA and  participate in a number of educational sessions that are directly applicable to the work of our organization. In addition, the conference offers opportunities to meet with a variety of reentry workforce experts and colleagues from around the country to discuss potential resources and best practices. 

Many of the presentations are tailored to the <Insert your primary function here>. For reference, the conference tracks are: Preparing Job Seekers / High-Potential Industries / Systems That Shape Progress> and give information on how  <insert benefit(s) here, example: “how reentry programs equip justice-impacted job seekers with the skills, adaptability, and supports needed to succeed and advance in the future”>. 

I am requesting funding for the registration fee, travel expenses to the conference, and lodging and meals during the conference. A detailed breakdown of approximate costs to attend is attached.

The sessions will include speaker-led presentations, moderated panels, facilitated discussions, and workshops. After reviewing the conference materials available, I have identified several dynamic sessions that address the specific needs and challenges we face and will provide helpful information on how we can improve and strengthen the work we do. Here are a few of the top sessions I plan to attend:
<Insert the session descriptions which most apply to your responsibilities.>

The opportunity for me to develop better contacts and gain knowledge in specific areas of <your area of expertise> makes my attendance at the NRWC Annual Conference a wise investment, and I look forward to hearing your response regarding my proposal to attend. 

 Sincerely,
<your name here>
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