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{External Funding Request: Customizable Letter to Provide to a Community Partner}
 
Dear <Contact's name>,

I am requesting your support to attend the 2026 NRWC Annual Conference, October 20-23, in New Orleans, LA. This is the premier event for the reentry workforce field to come together to connect across roles and regions, collaborate to achieve shared goals, and elevate practice to meet the demands of a changing labor market. 

As you know, in my role I <description in relation to reentry workforce>. This conference offers a number of educational sessions that are directly applicable to that work. I will also have opportunities to meet with a variety of reentry workforce experts across complementary disciplines to discuss potential resources and best practices that would benefit individuals here in our own community. 

The conference theme this year—The Future of Work & the Justice-Impacted Job Seeker—is highly relevant and compelling in its timeliness. As rapid shifts in technology, employer expectations, and economic conditions are reshaping how work is done and how workers are valued, it’s critical for me to understand how best to position justice-impacted job seekers for sustainable success so that they remain contributing members to our community.

I am requesting funding for the registration fee, travel expenses to the conference, and lodging and meals during the conference. A detailed breakdown of approximate costs to attend is attached.

The opportunity for me to acquire new knowledge, resources, and potential partnerships that can be effectively implemented in our community makes my attendance at the NRWC Annual Conference a worthwhile investment. I look forward to hearing your response regarding my request for your assistance. 

 Sincerely,
<your name here>
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